
 

 

1. Select Doc Mgt tab. 
2. Select a Stipulation option from the drop down menu. 

 
3. Select a Description option from the drop down menu. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



4. Choose file to upload and select add. You may add a comment if you choose. 

 
5. Select Final Submit. Failure to select Final Submit will prevent the document from uploading.  

 


